Navigating an Event through the Ariba Sourcing Tool

SAP Ariba Sourcing | Center of Excellence

Overview

This document provides guidance on how to navigate and respond to Conagra Brands RFP events within the

SAP Sourcing Ariba platform. It explains a two-step process for accessing your event and submitting your
response directly through the system and also includes a dedicated subsection for suppliers who prefer to

complete and upload their responses using the Excel template.

The guide is organized into two sections:

1. How to Respond

2. How to Respond via Excel Template.
3. How to Participate and Respond to a Round 2/3 Bid

How to Respond

1. Begin by locating and opening the event link included in the automated SAP Sourcing email notification,

then log in through the Ariba Business Network

Conagra Brands-TEST has invited you to participate in an event: SUPPLIERTEST.

#» Summary by Copilot

Caution - External Email Message

This email originates from outside Conagra Brands. Please be vigilant before responding, clicking on links or

opening attachments

Date:4/26

Welcome, Simon Cao.

Conagra Brands-TEST has registered you on their Ariba Spend Management site and invited you
to participate in the following event: SUPPLIERTEST. The event starts on Thursday, January 15,
2026 at 10:21 AM, Central Standard Time and ends on Saturday, February 14, 2026 at 10:21
AM, Central Standard Time.

Click Here to access this event. You must register on the Ariba Commerce Cloud or log in using
vour existing Ariba Commerce Cloud account username and password before you can access this
event.

NOTE: This link is only valid for 30 days. Make sure to register on the Ariba Commerce Cloud
before the link expires. After you register on the Ariba Commerce Cloud, you can no longer use
this link.

If you have questions about this event, contact Brittany Thomas via telephone at or via e-mail at
Brittany. Thomas@cenagra.com.

If you do not want to respond to this event, Click Here. You must register on the Ariba
Commerce Cloud or log in using your existing Ariba Commerce Cloud account username and
password before you can indicate that you do not want to respond to this event.

We look forward to working with you!

Thank You,

Conagra Brands-TEST

x

Report Suspicious
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2. Once logged in, navigate to the top-left corner of the screen and select Ariba Proposals & Questionnaires,
which will take you into the area where your active events are stored.

v ([ @& AribaSourcing x +

— G (3 https://service.ariba.com/Sourcing.aw/109521016/aw?awh=r8a

w Ariba Proposals and Questionnaires Standard Account

CONAQ

Ariba Contracts
Conagr Welcome to the Ar
SAP Business Network

All reg
been cf

View customer requested fields = Home

Alternatively, if you are using the new User Interface, select Proposals & Contracts from the top navigation
tab and open the applicable RFP.
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Home Ensblement Store Discovery « Workbench Catalogs ~ Assessments insights | Proposals & Contracts m
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3. Inthe Events section, scroll to locate the Status: Open, expand it, and select the RFP event you need to
respond to.

EITY Ariba Proposals and Questionnaires +  Standard Account | Get enterprise account | [IERIE D @O @ s

CONAGRA BRANDS-TEST

Conagra Brands-TEST Requested Profile Vielcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality. service. and cost. Ariba, Inc. administers this site in an effort to ensure market integrity ,&

omer requested fields have

3 postr
Events =
D End Time | Par d
v
SUPPLIERTEST Doc1972190453 02/14/2026 10:21 AM
Risk Assessments =
1 E
No items

4. After opening the event, indicate your participation by selecting Intend to Participate, or choose
Revise/Alternative Response if you are updating or submitting a different version of your response.

Select Intend to Participate to begin entering your RFP

Acting as: vishwjeet sharma Stop

Event Details & Doc1983927861 - Test12226 Round: 1 O 78 nere 2as5ini

1 Gecide whether Of Not you intend 1o participate in this event

Download Content Intend to Participate Decline to Participate Print Event Informati

All Content s

v Event Contents

20 SFGIPTREPACK PAM
€S, SHRTOIL, 27124122

Select Revise/Alternative Response to adjust Response

Console & Doc1983927861 - Test12226 Round: 2 ®

v Checkiist
I Revise/Alternative Response |

| . All Content =

v Event Content v Conagra Background and Introduction
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Select OK

y Sefingsv  Brittany Thomasv  Feedback Help v

, Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.

Cancel

5. To begin your pricing entry, click on Select Lots/Line ltems, check each applicable line item, and then
select Confirm Selected Lots/Line Items to continue.

Ariba Sourcing

< Go back to Conagra Brands-TEST Dashboard Desktop File Sync

Select Lots Doc1921503424 - Commodities Template UAT 120925

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot; once you submit a response you cannot withdraw it.
¥ Checklist

1. Review Event Details . .
Select Lots/Line Items Select Using Excel

2. Select Lots/Line Items
=

¥

Lots Available for Bidding

J Name Delete

| 2.0 FILL, CVS, 462,228 '

3. Submit Response

FILL, CVS, 4.6Z, 228
| 3.0 FILL, CVS, 462,228
FILL, CVS, 4.6, 228

J 4.0 FORM, VIENNA SAUSAGE, CKN, HOT, 234,52

FORM, VIENNA SAUSAGE, CKN, HOT, 234, SZ

Confirm Selected Lots/Line Items

Cancel
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6. Once your items are confirmed, enter the required pricing information for each line item.
e “this screen may vary depending on the RFP’s specific pricing requirements.”

Ariba Sou r‘cmg 3 Company Setlings v Simon Caov Feedback Helpv

Messages 3

< G0 back to Conagra Brands-TEST Dashboard

Console & Doc1972190453 - SUPPLIERTEST Round: 1 @ ;1";;‘;2‘;1‘36‘37

Event Messages
Response History

Response Team Primary
v Checklist m
All Content m
L. Review Event Detalls Name 1 Bid Quantity Total Price Total Cost
2. Selact Lots/Line Htems ¥ 10 Conagra Background and Introduction
1.1 Updated SAP RFP_ALT1 2 Updated SAP RFP_ALT1 (1).pdf v
3. Submit Response
20 Pens 100,000 each *| s20.000.0¢ USD per unit

(*) indicates a required field
¥ Event Contents

| All Content

Submit Entire Response [ Update Totals I { Save draft ‘ l Compose Message Excel Import

, Conaga
! Background a..

7. When you have completed your response, finalize your submission by selecting Submit Entire Response,
and confirm by clicking OK when prompted.

Ariba Sou r‘cing % Company Seflings v SimonCaow Feedback Help

Messages )

peaee r—

< Go back to Conagra Brands-TEST Dashboard

Time remaining
Console > Doc1972190453 - SUPPLIERTEST Round: 1 @ y
24 days 01:42:31
Event Messages
Response History
Response Team Primary
v Checklist -
; All Content =
L. Rsviee Event Detzlls Name 1 Bid Quantity Total Price Total Cost
2. Select Lots/Line ltems ¥ 10 Conagra Background and Introduction
11 Updated SAP RFP_ALTI (% Updated SAP RFP_ALTL (1).p0f v
3. Submit Response
20 Pens 1,000 each *| $1.000.00 USD per unit

{*) indicates a required field
¥ Event Contents

| o

Submit Entire Response [ Update Totals ][ Save draft Compose Message J[ Excel Import
Conagra

1 Background ...

Select OK
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Company Settingsv ~ Simon Caov  Feedback Helpv Messages >

v Submit this response?

Click OK to submit.

OK ‘ l Cancel

Company Setfings v Britiany Tho

< Go back to Conagra Brands-TEST Dashboard Desktop File Sync
- a . Time remaining
Console & Docl921503424 - Commodities Template UAT_120925 Round: 1 @ 29 days 23:49:20

Event Messages
Response History
Response Team

w Checklist
Revise/Alternative Response

1. Review Event Details

' Your respanse has been itted. Thank you for participating in the event.

Primary
2. Select Lots/Line Iltems
| 3. Submit Response All Content = v
Name 1 Material Number Bid Guentity Conversion  MateriolFied S Tarifa Total_Price  Total Cost
= ErmiEET T 150 FILL, CVS, HOT, 235, 4.6Z More.. +  000000000001020505 35 each $30000USD $20000USD  $100DOUSD $7.0000USD $245.0000USD
| Al Content 16.0 FORM, SAUSAGE, BANNER, 317 More... | + 000000000001020510 45 pound $3.0000 USD $2.0000 USD $1.0000 USD $7.0000 USD $315.0000 USD
17.0 FORM, SAUSAGE, BANNER, 317 More.. +| 000000000001020510 86pound  $3.0000USD $20000USD  $LOODOUSD S$7.0000USD $602.0000 USD
1 g:f::,’jund . 18.0 FILL, SAUSAGE, BANNER, 317, 10.5Z More.. +  000D00000001020511 72 each $3.0000USD $2.0000USD  $1.0000USD $7.0000USD $504.0000 USD
190 FILL, SAUSAGE, BANNER, 317, 10.5Z More..|+| 000000000001020511 S3each  $30000USD $20000USD  SLOODOUSD S$7.0000USD $651.0000USD
20.0 FORM, POTTED MEAT, 337 More... + 000000000001020513 96 pound $3.0000 USD $2.0000 USD $1.0000 USD $7.0000 USD $672.0000 USD
21.0 FORM, POTTED MEAT, 337 More..|+| 000000000001020513 I11Zpound $3.0000USD $20000USD  SLOODOUSD S$7.0000USD $784.0000 USD
4 »

Compose Message
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How to Respond via Excel Template

1. If you prefer to respond using Excel, open the Select Using Excel tab within the event and select Download
Content to download the Excel file associated with the RFP.

Ariba Sourcing

Select Lots Doc1972190453 - SUPPLIERTEST
Chanse the lots in which you wil participate, You can cancel your intention to participat in 3 ot untl you submit a response for that lot: ance you submit & response you cannot withdraw it
Checklist
SelctLcostnenoms | seect sing Bcat

2. Open the downloaded Excel file, complete all mandatory fields and item details, and save the updated file
to your device. Do not manipulate the Excel file (e.g., add or delete rows or columns, apply filters, or hide
rows/columns), as this may cause upload errors.

If additional manipulation is required, please download a separate Excel file for that purpose and upload
only the original, unmodified file.

e This screen may vary depending on the RFP’s specific pricing requirements.

- | a
File Home Insert Draw Pagelayout Formulas Data Review View Automate Help © Comments

X5 | Yo -9 O o

Paste B~ ° ®- Find & Copilot

. ) Format - o~ Select v v

Clipboard 5 Font Alignment Number Styles Cells Edting Sensitwity  Add-ins v
T8 v i S 2 v
Iz A B C ) E F G H J K L [ N o -

Number  |Name Alternative Bundle or Tier |Tier Range |D-u=rlnkm Intond To Currency |Unit of Measure |Valid from |Valid to CAG Spec Estimated. Plant Preferred Bid (

Name_ Respond Number Volume Needed Incoterms

2 And Options. Click on the + sign on the left for more information 1o fill out the cells

2

3

T

5

s |

6

2

7

10

8

9

2

1

nl_|

1

2

7

6|

W

7

1%
< =+ Submit Response Instructions 1 Conagra Background and Int.. ~ Other Content + R >
Ready T Accessibiity: Unavailable g Display Settings B @ B -——F—+ %
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¢ The “Intend to Respond” column is a required dropdown field. Be sure to select “Yes” for each item
you intend to bid on, as this step is commonly overlooked.

A 8 Cc D F G H | J K L M N (o]

Number  [Name |An.m.m- Description Intend To Currency Iu.m of Measure Iv.ua from |v.|i¢ to [Material Material Code  |Plant [CAG Spec Im Quantity  |Matorial Mkt |Mate
1 Respond Number Number Pass
2 And Options. Click on the + sign on the left for more information to fill out the cells

2 [No
5 t

3 Yes
s No

4 o
7

5 No
8

6 [No
9

7 [No
10

8 [No
1"

g No
12

10 It
13

" [No
14

12 [No
15

13 [No
16

" [No
17

15 No
18

16 (No
19

17 [No

n

¢ All yellow-highlighted columns are required. If no value applies, please enter 0 in the mandatory

field.
- - — e — - — — — — o — - — e — - —.-‘Tm;neo
— — R o - ;
@ e e — -
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3. Return to the event page, choose the completed Excel file, and upload it using the Choose File button.

Ariba Sourcing R mEmE D
< Goback to Conagra Brands TEST Dashboard Deskiop _
Select Lots Doc1972190453 - SUPPLIERTEST

Choose the lots in which you will participate. You can cancel your intention to participate in a Lot until you submit a response for that lot; once you submit a response you cannot withdraw it
w Checklist

1. Review Event Details )
Select Lots/Line ltems Select Using Excel

2. Select Lots/Line Items

+ submitn You are invited to participate in 1 lot(s), and have already signed up for 1 of them. You can change the list of lots you are signed up for. To do so, follow the instructions below.
ubmit Response

Step1.  Click“Download Content" to download and review your event in an Excel Spreadsheet.
kip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets.

[ Download Content H Download Attachments

Step2.  Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step3. _Locatethe saved Excel file on your computer using the Browse button

o file chosen

Stepd.  Click Upload to import the contents of the Excel file to your event.
Note: Values in the Excel file will overwrite and delete any values you may have entered in your saved response.

Choose the file to upload

Ariba Sou rcing Messages %

Select Lots Doc1972190453 - SUPPLIERTEST

Choose the lots in which you will participate. You can cancel your intention tol

¥ Checklist T % > Downloads 5 Sea

Review Eve:

select LotsiLine tems Select Using Excel e - o0

Onelrive - Con:
2. Select LotsiLine Items @ OneDrive - Con:

Today

You are invited to participate in 1 Lot(s), and have already signed up for 1.0
"/ SUPPLIERTEST (1)xls

il Desitop

nt" to dowmlo

Stepl.  Click “Download Con
this step if you wish to

& Downloads

2 Documents

1A Pictures
Step 2.

6 Music
Step 3. he s O videos

Choose File | N

Coman Training

Screenshots

ts of the
ite and delete any vd -

to your {

stepd.  Click Upload to
Note s in the

i

File name:

Upload

Upload from mabile Open Cancel
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Click Upload button

< Go back to Conagra Brands-TEST Dashboard Desktop _

Select Lots Doc1972190453 - SUPPLIERTEST

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit 3 response for that lot: once you submit a respense you cannot withdraw it.
¥ Checklist

1. Review Event Details
Select Lots/Line Items Select Using Excel

2. Select Lots/Line Items.

o it You are invited to participate in 1 lot(s), and have already signed up for 1 of them. You can change the list of lots you are signed up for. To do so, follow the instructions below.
ubmit Respense

Step1.  Click “Download Content” to download and review your event in an Excel Spreadshet,
‘Skip this step if you wish to import a previously downloaded file. If you want to start over, click "Download Original Excel Bid Sheets”.

[ Download Content ][ Download Attachments

Step2.  Declare your intention to respond and enter your response in the Excel spreadsheet and save the file to your computer.

Step3.  Locate the saved Excel file on your computer using the Browse button.

Stepd.  Click Upload to impart the contents of the Excel fils to your event
Excel file will averwrite and delete any values you may have entered in your saved response.

Cancel

4. Once the file is uploaded successfully, the system will process your Excel response as your official event
submission.

Feedback Help v

v Import Successful

Your response has been imported successfully.

Click the Submit Entire Response button, as soon as it appears on the page.

OK

Date:4/26 Page 10




Navigating an Event through the Ariba Sourcing Tool

SAP Ariba Sourcing | Center of Excellence

5. When you have completed your response, finalize your submission by selecting Submit Entire Response,
and confirm by clicking OK when prompted.

55 Company Seftings» Simon Caov Feedback Helpv [

Ariba Sourcing

< Go back to Conagra Brands-TEST Dashboard

Console = D0c1972190453 - SUPPLIERTEST

Event Messages

Response History

Response Team Primary
¥ Checklist
All Content
1. Review Event Details Name 1

2. Select Lots/Line Items

| 3. Submit Response
20 Pens

v Event Contents

| All Content

Select OK

Date:4/26

¥ 10 Conagra Background and Introduction

1.1 Updated SAP RFP_ALT1 (X Updated SAP RFP_ALT1 (1).pdf v

8id Quantity

1,000

v Submit this response?

Click OK to submit.

Submit Entire Response [ Update Totals l [ Save draft ] l Compose Message ] [ Excel Import
Gonagra
a a

OK ] 1 Cancel

each

32 Company Sel

o F_

. Time remaining
Round: 1 ® 2 days 01:42:31

Total Price Total Cost

tingsv ~ SimonCaov  Feedback Helpy  Messages »
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npany Seffings v Brittany Thomas v sdback  Helpy  pMessages »

Ariba Sourcing

< Go back to Conagra Brands-TEST Dashboard Desktop File Sync

Time remaining

Console & Docl921503424 - Commodities Template UAT_120925 Round: 1 29 days 23:49:20

Event Messag N
vent essages + Your response has been submitted. Thank you for participating in the event
Response History

Response Team

v Checklist
vise/Alternative

1. Review Event Details

. Primary
2. Select LotsiLine Items
| 3. Submit Response All Content v
Name 1 Material Number Bid Quantity Conversion  Material-Fixed $ Tariffs Total_Price  Total Cost
¥ Event Contents 15.0 FILL, CVS, HOT, 235, 4.6Z More... +  000000000001020505 35 each $3.0000USD $20000USD  $1.0000USD $7.0000USD $245.0000USD &
| Al Coment 16.0 FORM, SAUSAGE, BANNER, 317 More.. +  000000000001020510 45pound  $3.0000USD $2.0000USD  $1.0000USD $7.0000 USD $315.0000 USD
onten
17.0 FORM, SAUSAGE, BANNER, 317 More.. +  000000000001020510 86 pound  $3.0000USD $20000USD  $1.0000USD $7.0000USD $602.0000 USD
E:’Q,f:,fm a. 18.0 FILL, SAUSAGE, BANNER, 317, 10.5Z More.. +  000000000001020511 72 each $3.0000USD $2.0000USD  $1.0000USD $7.0000USD $504.0000 USD
19.0 FILL, SAUSAGE, BANNER, 317, 10.5Z More.. +  000000000001020511 93 each $3.0000USD $20000USD  $1.0000USD $7.0000USD $651.0000 USD
20.0 FORM, POTTED MEAT, 337 More... | + 000000000001020513 96 pound $3.0000 USD $2.0000 USD $1.0000 USD $7.0000 USD $672.0000 USD
21.0 FORM, POTTED MEAT, 337 More.. +  000000000001020513 112pound $3.0000USD $2.0000USD  $1.0000USD $7.0000USD $784.0000USD  J
. >

Compose Message
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How to Participate and Respond to a Round 2/3 Bid

1. Log in to the RFP event and select Revise / Alternative Response to update your bid and participate in the new round.

Consale & Doc2111314303 - Test_Alternative Response Round: 2 (9 2‘;’;:;5 P
m
- - —— , 0 tpectumser B Guny  Mami b Pars s Fasa o P
P swoou s200m

20 FILILUOLDBL CHE MPN SHOLPLY REG 12 05CO

2. Select OK to confirm Revise Response.

/i, Revise Response?

Yau have already submitted = response for this event. Click OK if you would like 1 revise your response.

3. Follow the same response process used in Round 1, whether responding directly in the system or via the Excel
template. Review all applicable line items and overwrite the existing pricing with your updated values for the current
round. Be sure to complete all required fields and confirm your revised pricing before submitting your response.

Consale & Doc2111314303 - Test_Alternative Response Round: 2 @ ;'g'u';;;'fs 57:40

Primary  Susmnasing B Asemace B

S0DR000NICLIEIT  DOR00K

C00C0000001016333 00000000010

[opemerome ) [ e ) [waw ) [ o ] [ o ] [ s
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