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Overview 
This document provides step-by-step instructions for new suppliers invited to participate in a Conagra Brands 

RFP through the SAP Sourcing Ariba platform. It outlines the complete account-creation workflow—from 

receiving the initial system-generated invitation email to activating a newly created login.  

 

New Supplier Login Creation 
 

1. An email notification is generated from SAP Sourcing containing a dedicated link to initiate login creation. 

The email serves as the official entry point for participating in a Conagra RFP. 
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2 Upon Selecting ‘Click Here’ will direct you to the SAP Sourcing login page, which provides options for Use 

Existing Account and Create New Account. If you have previously engaged with Conagra Brands through 

the Ariba tool select Create New Account; if not, Select ‘Create New Account’. 

 

3 Follow and complete the following SAP mandatory questions 
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4 Selecting Create New Account opens the account creation form required to establish access credentials 

for Conagra’s sourcing platform. Please complete all required fields marked with a red asterisk.  

• The DUNS number is optional and is recommended to be left blank. 

 
 

5 Your default username (typically your registered email address) is pre-filled and may remain unchanged, or 

you can customize it by unchecking Use my email as my username. Usernames must be email-formatted 

but do not need to be real email addresses. Select Create Account once all fields are finished.” 

• Example: if your email is first.lastname@company.com, you may 

use, first.lastname.conagra@company.com 
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6 *If prompted After submission, the system will display a confirmation screen indicating that your account 

registration has been initiated and will send an email prompting you to confirm your email address. 

 

 
 

7 *If prompted Locate and open the verification email, then select Confirm Email to activate your new 

account and enable login access. 
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8 If Prompted please complete the following 2 mandatory SAP question.  

• Product and Services Categories: Please choose the most appropriate scope for you organization 

• Ship-to or Service Locations: Please select the origin/location of your company  

 

9 Once email verification is completed, your account becomes fully active, and your login credentials can be 

used to access the sourcing platform. Once logged in, navigate to the top-left corner of the screen and 

select Ariba Proposals & Questionnaires, which will take you into the area where your active events are 

stored. 

 
 

Alternatively, if you are using the new User Interface, select Proposals & Contracts from the top navigation 

tab and open the applicable RFP. 

 
 


